Methods for Soliciting Bids to Establish a Contract

Time begins once there is an approved Proposal or Statement of Work or Request for Offer ready to post.
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Responsive Bid: A bid is considered responsive if it indicates compliance without material deviation from the requirements of the solicitation and
the terms and conditions of the proposed contract.

Responsible Bidder: A bidder is responsible if they possess the experience, facilities, reputation, financial resources and are fully capable of

performing the contract.

Determining responsiveness
Departments should evaluate bid responses by first determining that each response is clearly responsive to the bid requirements. If a response does not appear
to be responsive, the following questions will assist in the determination of the materiality of the requirement:

* Isthe response in substantial accord with the requirement? If “no”, the deviation may be material.

* Does the response provide the bidder an advantage over other bidders? If “yes”, the deviation may be material.
* Does the response have a potential significant effect on the delivery, quantity, or quality of the items bid? If “yes”, the deviation may be material.

* Does the response have a potentially significant effect on the amount paid to the supplier or cost to the state? If “yes”, the deviation may be material.




